
504ward part-time writer 

Be the next 504ward writer! 

Are you a passionate writer with a knack for hooking readers and inspiring your peers 
through creative, thoughtful storytelling to engage with the world around them? 
504ward is looking for an enthusiastic writer to bring new flair to our twice-weekly 
emails that connect young professionals with opportunities for civic and social 
engagement and leadership development across New Orleans. 

The ideal candidate is 

• Looking for a part-time writing role 

• Knowledgeable about the economic and cultural landscape of Greater New Orleans 

• Knowledgeable of the young professional scene in Greater New Orleans 

• Passionate about the future of New Orleans and capacity for young professionals to 
affect change in their communities, and 

• Has a creative, engaging writing style that resonates with young professionals 

About 504ward and the 504ward newsletter: 

504ward is a nonprofit collaborative initiative, founded in 2008, with a mission to keep 
the talented young professionals of New Orleans, in our great city. Our goal is to 
connect rising leaders to key people, events and opportunities and ensure that New 
Orleans is a place for the next generation to thrive and grow. With a pro-New Orleans 
witty tone and no ads policy, our twice weekly e-mails highlight opportunities for civic 
and social engagement and leadership development, and often include special event 
discounts just for young professionals. 

Email subscribers are the first to know about 504ward signature events including 
Company Connects (group hiring events), monthly Restaurant Nights ($30 all-inclusive 
meals at the top restaurants in town), Connections & Cocktails (industry-specific happy 
hours), our Annual Dine Around where some of New Orleans top business and civic 
leaders open their homes for dinner to over 300 young professionals all on the same 
night, and much more. For email subscribers living away, we share opportunities to 
stay engaged through a quarterly newsletter with what’s going on in New Orleans and 
how you can be a local with us wherever you are. 



• 504ward’s local listserv reaches 9,500 + young professionals in New Orleans 
(twice-weekly emails) 

• 504ward’s expat listserv reaches 6,000+ young professionals across the country with 
a special affinity for New Orleans (quarterly emails) 

Position details and email guidelines: 

• Time commitment is 4-7 hours per week. Position is a contract role, and 
compensation is commensurate with experience and qualifications. 

• Email audience: highly educated and/or highly talented young professionals ages 
21-35 in Greater New Orleans, working across industries 

• Pro-New Orleans, witty tone 

• Needs to hook the reader and be engaging — not just your typical newsletter with a 
flyer about an event 

• Should keep young professionals coming back for more 

• Should inspire young professionals to make deeper connections with their 
community, leave a legacy, and be part of building a better New Orleans 

• Goal of 30% email open rates — writer will receive feedback on reader engagement, 
open rates, click rates, etc. to gauge what works and what doesn’t 

• Word count: 230 – 260 

• 504ward Executive Director will provide email topic or call to action along with all 
necessary links and descriptions of the event. Writer is expected to read about the 
topic and do additional research as needed to present it in a creative, engaging way. 
Writer will work with Executive Director to provide draft and final edits in advance of 
predetermined deadlines for twice-weekly emails. 

Examples of past engaging emails: 
Email Example #1 
 

Topic: 504ward Restaurant Night at Dooky Chase 
 
Here’s how most New Orleanians (okay, maybe just us?) picture Leah Chase’s 
birth: after auspicious planetary alignment ensures birth in Creole country, 
young Leah gets baptized Louisiana-style, falling into her grandma's oversize 
gumbo pot at the ripe age of four months. Instead of head-to-toe heat rash, she 
emerges radiant, effervescent, and dripping with a lifelong passion to lead 



followers through the okra bushes to the Promised Land: soul food done right, 
served to all. 
 
Thus to the Promised Land we go: 504ward Restaurant Night at Dooky Chase. 
For $30 all-inclusive, you’ll get not one, not two, not three courses – but an 
entire dinner buffet straight from the “Queen of Creole Cuisine” - who normally 
only serves up lunch. Holy roux done right! Is that the crisp flesh of perfectly 
fried chicken thigh we’re unconsciously chewing right now? 
 
Drooling in the office is a dead giveaway you’re, ahem, distracted, so dab your 
chin and click your mouse here to feast on whatever Leah Chase fancies cookin’ 
that night. Will it be the dark roux gumbo slurped by everyone from peons to 
presidents? Or perhaps the red beans and rice that make us wish every day 
could be Monday? Ooooh, or maybe her moist, smoky jambalaya – or tender 
smothered greens – or... lands, can someone pass the pitcher of sweet tea while 
we sign up now? We seem to be drooling ourselves dry. 
 
P.S. Taste buds all het up for a taste of real New Orleans? Look no further than 
504ward’s 411 on everyone’s favorite season: Festival Season. 

 
 
Email example #2 
 

Topic: 504ward panel discussion with Mary Matalin & James Carville 
 
Get up close and personal with the Odd Couple of American politics! 
 
Ever heard the phrase “A fish may love a bird, but where would they live?” That, 
we can’t answer. But we do know this: if an elephant loves a donkey, they’ll live 
in New Orleans. Indeed, Washington D.C.’s “Odd Couple”, Mary Matalin 
(staunch Republican and Bush advisor) and James Carville (staunch Democrat 
and Clinton campaign strategist) live right here in NOLA, and thanks to 
EngageNOLA and your beloved 504ward, you may get to attend an exclusive 
evening with this political power-couple.  
 
On Wednesday, August 26th, James Carville and Mary Matalin will be talking 
New Orleans politics with a 100 of you. For the unbelievable price of absolutely 
nothing (except the cash bar), you’ll have the chance to ask questions of two of 
the most respected and influential political pundits in the nation, so come 
prepared with questions about local politics and the upcoming election.  
 



Okay now this part is important, so pay close attention: You must sign up as an 
individual by August 19th at noon to be eligible for the lottery. Seats are limited 
so only 100 names will be randomly drawn. You will be notified by 5:04pm 
whether you have received a spot or have been put on the waitlist. If you are 
awarded a spot, you must confirm attendance by August 21st at noon. If you’re 
a waitlister, you will be notified as soon as a spot becomes available.  

 

To apply: 

Please send your resume, a cover letter, a 200-500 word writing sample, and a sample 
of how you would write a 504ward newsletter to 504ward@504ward.com. Please either 
choose one of the topics below or one that you think should be covered in a 504ward 
newsletter. See examples of past engaging emails above, and if you are not already 
subscribed to the 504ward listserv, you can find additional email examples at 
http://www.504ward.com/the-latest. Newsletter copy should be 230-260 words. 

504ward Newsletter Sample Prompts (choose 1 of the below theoretical topics to write 
about in your own style that resonates with young professionals): 

• 504ward is hosting a book club meetup — choose one of 3 books to read (in this 
scenario, you can make up which books we should read), meet us at a bar for a happy 
hour and find those that read the same book as you to form a future book club. 

• 504ward is hosting a meetup for a hike and picnic through the Woodlands 
Conservancy on the Westbank. 

• Apply for the spring cohort of the NOLABA Economic Development Ambassadorship 
program (http://www.nolaba.org/nolaba-ambassadorship-program/) (or choose any 
other Leadership Development Program to write a 504ward email about). 

• Or write about your own idea/topic/call to action that you think would make a great 
504ward email! 

Questions? Please don’t hesitate to reach out to us before submitting your application 
at 504ward@504ward.com. 

Application deadline is Monday, January 8th; however, we recommend early 
applications as we hope to fill the role as soon as possible. 

 


